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LOW GILLERTHWAITE FIELD CENTRE – BOOKING PROFORMA

	1.  Unit
	Unit Title:



	2.  Primary Point of Contact
	Rank:
Name:

Appointment:

Civ Tel No:

Civ Email:



	3.   Secondary Point of Contact
	Rank:

Name:

Appointment:

Civ Tel No:

Civ Email:



	4.   Proposed Exercise Dates (Inclusive)
	From:

To:



	5.   Number in Party
	

	6.   Proposed Recce Dates
	From:
To:

Number in Recce Group:



	7.  Outline of activities planned

(e.g. walking, climbing, MTB etc)
	

	8.  Questions for LGFC Warden
	


N.B.


1.  No booking can be accepted without a completed proforma.


2.   Once completed copies are to be sent to:


· Warden LGFC:  warden@lgfc.org.uk


· RHQ Treasurer: RLCRHQ-RegtTreasurer-SO2@mod.uk
3.   Bookings will be managed by priority:


· Priority 1 – RLC Units.  RLC Regular and Reserve units and sub-units will automatically be booked by the LGFC Warden if capacity is available.


· Priority 2 – RLC Led Parties.   Bookings will be accepted from non-RLC units, when the party is led by an RLC officer or SNCO, subject to the following conditions:

· Priority 2 bookings will only be confirmed 3 months prior to the exercise start date. Prior to confirmation, if a Priority 1 unit books the same period the Priority 2 unit will be moved or cancelled.


· RHQ RLC will only fund accommodation for RLC capbadge personnel, bednights for non-RLC personnel must be paid from exercise funds directly to the LGFC Warden.

LOW GILLERTHWAITE FIELD CENTRE – CANCELATION PROFORMA

1.   All cancellations should be confirmed NLT 6 weeks prior to the start date of the exercise using this proforma.

	1.  Unit
	Unit Title:



	2.  Point of Contact
	Rank:

Name:

Appointment:

Civ Tel No:

Civ Email:



	3.  Exercise Dates
	From:
To:

	4.  Cancellation Date
	

	5.   Reason(s) for Cancellation 
	



N.B.


1.   Once completed copies are to be sent to:


· Warden LGFC:  warden@lgfc.org.uk


· RHQ Treasurer: RLCRHQ-RegtTreasurer-SO2@mod.uk
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